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Our Vision and Values  

At St. Agnes we believe that although we are all very different we have a way of living, 

behaving and doing things that allow us to serve as a witness to the Catholic Faith in our 

Lord Jesus Christ.  

Our school motto is: With Jesus Beside Us We Do Our Best to: 

 

Believe 

We are all valued in God’s family and the school family. 

We believe in ourselves and in our abilities. 

Persevere 

When things get difficult we will persevere so that we 

will grow stronger, realising we can turn to each other 

and God. 

Contribute 

We will contribute to the life of the school, the parish, the local community and the wider world to 

which we all belong. 

By doing these we will: 

Achieve 

By being the best we can be, we will achieve in making a difference to others and living as God would 

want us to. 

 

This policy will have regard to the following documents: 
 

 Department for Education’s statutory guidance, ‘Supporting pupils at school with 

 medical conditions,’ September 2014 

 Children and Families Act 2014 (Section 100) 

 Equality Act 2010 

 Special Educational Needs and Disability Code of Practice, July 2014 

 Other school policies, such as Child Protection and Safeguarding 
 

Introduction 
St Agnes Primary School is an inclusive Catholic primary school that aims to support and 
welcome children with medical conditions. Most children will at some time have short term 
medical needs, perhaps entailing finishing a course of medicine such as antibiotics. Some 
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children will have long-term and complex medical conditions and may require medicines or 
care to help them manage their condition and keep them well. Others may require 
monitoring and interventions in emergency circumstances.  St Agnes Primary School 
recognises that each child’s needs are individual.  The school recognises that some children 
who require support with their medical conditions may also have special educational needs 
and may have an Education Health Care Plan (EHCP). We will work in partnership with 
parents, other schools, health professionals and the Tower Hamlets Local Authority (LA).  
 
Children with medical needs have the same rights of admission to a school or setting as 
other children. No child will be denied admission on the grounds that arrangements for his 
or her medical condition have not been made and we aim to ensure provision is made in 
advance of the child’s starting date. In line with the school’s safeguarding duties, the school 
does not have to accept a child in school at times where it would be detrimental to the 
health of that child or others to do so. In line with government guidelines we would ask that 
children are not sent to school when they are clearly unwell, contagious or infectious. 
 
The following roles and responsibilities are used for the Medical Conditions Policy at 
St Agnes Primary School. These roles are understood and communicated regularly. 
 

Governing Body Responsibility 
 
The Governing Body is legally responsible and accountable for fulfilling their statutory duty 
to ensure that arrangements are in place to support children with medical conditions. This 
includes: 

 Ensuring that children with medical conditions enjoy equal access to the same 
opportunities as all children. 

 Arrangements that show an understanding of how medical conditions impact on a 
child’s ability to learn, as well as increase their confidence and self-care. 

 Staff trained and competent to provide the support that pupils with medical 
conditions need. 

 
Head Teacher Responsibility 
 
The head teacher has responsibility for the implementation of the policy by ensuring 
that: 

 All staff will be aware of this policy and understand their role in its implementation. 

 All relevant staff will be made aware of the child’s condition. 

 Sufficient numbers of staff will be trained against individual healthcare plans. 

 Cover arrangements will be in place in the event of staff absence to ensure that 
someone is always available. 

 Staff are appropriately insured in supporting pupils with medical conditions. 

 Individual Healthcare plans will be held in school and developed by the school NHS 
team. 
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The head teacher has delegated authority to the senior First Aider for the management of 
medical conditions within the school. 

 
 
Senior First Aider 
 
The senior First Aider has responsibility to: 

 Liaise with the School nurse / healthcare team 

 Update with any changes the list of all children with a medical condition in the 
staffroom snapshot, classroom medical cabinets and the medical file. 

 

Special Educational Needs Co-ordinator (SENCo) 
 
The SENCo has responsibility to: 
 

 Liaise with the Advisor for Children with Disabilities and Medical Needs for planned 
absence due to a medical procedure or complex health need. 

 Line manage the senior First Aider and maintain an overview of the management of 
children with medical conditions. 

 Help update the Medical Conditions First Aid Medicines in School Policy. 

 
 
School Staff 
 
All school staff have a responsibility to: 

 Understand and adhere to St Agnes’ Medical Needs Policy and the Medicine Policy. 

 Know which children in their care have medical conditions and be familiar with the 
contents of the Healthcare Plans. 

 Be aware of the signs, symptoms or triggers of common medical conditions and  
know what to do in an emergency. 

 Maintain effective communication with parents/carers, informing them if their child 
has been unwell at school. 

 Allow appropriate children to have immediate access to their emergency medication 
when needed.  It is best practise for children to carry emergency medication with 
them but in this school currently where every class has a teaching assistant, staff 
carry all medication when they go on a school visit or out of the classroom. 

 Brief any supply teachers who are covering the class, of the medical needs within a 
class. 

 

Teaching Staff 
 
All teaching staff have a responsibility to: 
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 Ensure that a link is maintained with a child who is not able to attend school due to a 
long-standing medical condition. Where appropriate the teacher should liaise with 
the parent and send work home. 

 Be aware of, complete a risk assessment and make reasonable adjustments for 
children with medical conditions when planning and conducting out of school visits. 

 Ensure that medication is taken on a school outings and that asthmatic children have 
their inhalers with them. 

 Show sensitivity and empathy as some medical conditions (such as eczema) can 
affect children’s learning.  Provide additional support to children when needed to 
help them with their learning. 

 Ensure that children with medical conditions are not excluded unnecessarily from 
activities which they wish to participate in, including Physical Education and 
swimming. 

 Be observant of any changes to the emotional well-being of a child with a medical 
condition and bring this to the senior First Aider’s attention. 

 

 
 
School Nurse 
 
The school nurse has a responsibility to: 
 

 Notify the senior First Aider when a school has been identified as having a medical 
condition which will require support in school. Wherever possible, they should do 
this before the child starts school. 

 Write the Individual Healthcare Plan in collaboration with the child’s parents and the 
senior First Aider or nominated adult.    

 Liaise with secondary schools during transition to Year 7. 

 Provide training, advice and support for the more common medical conditions. 

 Provide information about sources of training for more specialised medical 
conditions, where not supplied by the LA. 

 

 
Other Healthcare Professionals, including Specialist Local Health Teams 
 
Other healthcare professionals have a responsibility to: 

 Provide advice and support for children with particular conditions.   

 Assist with the co-ordination and ordering of more specialised medical equipment 
that is needed in school (such as oxygen, naso gastric feeding devices). 

 Train named staff to a level of skills competency for children with complex medical 
conditions. 

 Provide information and advice on accessing more specialised training. 

 Provide advice or attend Annual Reviews, Education Health Care Reviews, Team 
Around the Child or transition meetings for children with complex medical needs. 
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Parental Responsibility 
 
Parents and carers have a responsibility to: 

 Provide St Agnes with information about their child’s medical condition. This should 
be done upon admission or when the child first develops a medical need. 

 Be involved in drafting and reviewing their child’s individual healthcare plan with the 
school nurse, health care professionals, Senior First Aider and the child where this is 
appropriate. 

 Act on any agreement as part of the implementation of the Healthcare Plan, such as 
providing medicines (labelled, in-date, in the original box) and equipment. 

 Ensure that medication (as part of the Healthcare Plan) is promptly brought to 

 school at the start of the academic school year. 

 Keep their child at home if they are not well enough to attend school. Parents should 
contact the school on the first day of a child’s medical absence with details of a 
child’s medical needs/condition. 

 Ensure that their child catches up on any school work that they have missed. 

 Ensure that their emergency contact numbers or that of a nominated adult are 

 provided, kept up-to-date and they are contactable at all times. 

 Inform school staff in advance of any planned absence due to a medical 

 procedure. 

 Support the school by encouraging their child to take part in all activities (with 
reasonable adjustments) and provide evidence from a clinician if this is not possible. 

 

 
Pupil’s Responsibility 
 
Pupils at St Agnes School have a responsibility to: 

 Treat all children with respect. 

 Tell their parent(s), teacher or nearest staff member if they are not feeling well. 

 Let a member of staff know if another child is feeling unwell. 

 Know how to gain access to their medication in an emergency. 

 If mature and old enough, know how and when to take their medication, under adult 
supervision. 

 
Individual Healthcare Plans 
 
The School Nurse/Health Visitor will be responsible for the development of Healthcare 
Plans.  The Senior Health Advisor will ensure that they provide clarity about addressing 
individual medical needs in school; how, when and by whom. They will often be essential, 
such as in cases where conditions fluctuate or where there is a high risk that emergency 
intervention will be needed, and they are likely to be helpful in the majority of other cases, 
especially where medical conditions are long term and complex. However, not all children 
will require one. The school, healthcare professionals and parents should agree, based on 
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evidence, when a healthcare plan would be inappropriate or disproportionate. If a 
consensus cannot be reached, the head teacher is best placed to take a final view. 
 
The Healthcare plan is a confidential document. The level of detail within will depend on the 
complexity of the child’s condition and the degree of support needed. Where a child has a 
special educational need, but does not have a statement or EHC plan, their special  
educational needs will be mentioned in their Healthcare plan. Healthcare plans and their 
review may be initiated in consultation with the parent by a member of school staff or a 
healthcare professional involved in providing care for the child. Plans will be drawn up in 
partnership between the school, parents and a relevant healthcare professional e.g. 
specialist or community nurse. Wherever possible the child will also be involved in the 
process. The aim is to capture the steps which a school should take to help the child manage 
their condition and overcome any potential barriers to getting the most from their 
education. Responsibility for ensuring the plan is finalised rests with the school. 
 
The individual healthcare plans are reviewed regularly or if evidence is presented that the 
child’s needs have changed. The plans are devised with the child’s best interests in mind, 
ensuring that an assessment of risk to the child’s education, health and social well-being is 
managed minimising disruption. Reviews will be linked to any EHC plan the child may have. 

   
 
Diabetes management in School 
St. Agnes School has a separate document for managing diabetes in school. This will work in 
conjunction with the child’s IHCP.   

 
 
Staff Training and Support 
 
Any member of school staff may be asked to support or administer medicines to a child, 
although they will not be required to. Staff new to the school will receive induction as to the 
procedure for supporting children with medical needs. Selected school staff will receive First 
Aid training. Key staff will be identified and invited to attend refresher training on specific 
medical conditions (epilepsy, allergies, epi-pen asthma) according to the needs within the 
school. In the EYFS and Key Stage One classrooms, a paediatric trained member of staff will 
be available for outings. 
 
 For children with more complex medical needs and an EHCP plan, the SENCo will work with 
the relevant healthcare professionals in arranging general training on the medical condition 
and implication for the team of adults working in the child’s class. Named adults who 
support the child will receive sufficient training and achieve the necessary competency prior 
to managing the child’s medical needs. Where extensive training for specialised medical 
conditions is required for children new to the school, the school will seek the support of the 
nursing team, previous school attended and parents until competency has been obtained, 
prior to the child’s starting date. 
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A record of all medical training will be displayed in the school and copies kept in the 
significant medical information folder in the front office. 
 
First Aid training renewal dates will be kept in the First Aid information folder. 

 
 
 

   

First Aid  
  
Statement of First Aid organisation  
The school’s arrangements for carrying out the policy include nine key principles:  

  

1. Places a duty on the Governing Body to approve, implement and review the policy.  

1. Place individual duties on all employees for minor incidents. 

2. To report, record and where appropriate investigate all accidents.  

3. Records all occasions when First Aid is administered to employees, pupils and 
visitors.  

4. Provide equipment and materials to carry out First Aid treatment.  

5. Make arrangements to provide training to employees, maintain a record of that 
training and review annually.  

6. Establish a procedure for managing accidents in school which require First Aid 
treatment.  

7. Provide information to employees on the arrangements for First Aid.  

8. Undertake a risk assessment of the First Aid requirements of the school.  
  

 

 Arrangements for First Aid  

  

    Materials, equipment and facilities  
The school will provide materials, equipment and facilities as set out in DfE ‘Guidance on 

First Aid for schools’.  

  

The location of First Aid Kits in school are;  

 

First Aid Area- Full Cabinet (locked) Basic Cabinet (unlocked) 

 

Dining Hall - Basic Cabinet 

All classrooms - Basic Cabinets 

Front Office - First Aid Kit and Medicine Fridge. 

Portable Basic First Aid Kits for playground use x 3 
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 Snapshot Information Medical Needs 

        All children with a medical need in St. Agnes School will be placed on the snapshot board 

located in the staffroom and on their classroom First Aid cabinet with basic information of their 

condition. Full details are kept in a file in the Front office.  They will also be highlighted on Integris. 

 

 

 

 

Cuts  
The nearest adult deals with small cuts.  All open cuts should be covered after they have 

been treated.  

  

A fully trained First Aider must treat severe cuts.  Minor cuts should be recorded on an 

accident report form.   

 

Severe cuts should be reported to parents/carers informed by telephone call.  

  

ANYONE TREATING AN OPEN CUT SHOULD USE RUBBER GLOVES.  

PROVIDED IN FIRST AID AREA AND SHOWER ROOM 

 

Head Injuries  
Any bump to the head, no matter how minor is treated as serious.  All bumped heads should be 

treated with an ice pack for 10 minutes while observed by an adult. 

  

Regardless of how minor the head injury appears to be ALL children with a bumped head 

should be given a head injury form handed to the adult collecting to be taken home.  It may 

be that the child becomes unwell after school and the information will be helpful to parents 

if they need to see a doctor.  

  

In addition, parents will be notified by phone following a head injury to their child and 

invited in to collect their child. An Accident report form will be completed. 

  

If an accident occurs during break or lunchtime the First Aider must ensure that the class 

teacher/staff are aware of the injury.  The adults in the child’s classroom should keep a close 

eye on the child.  

  

Allergic reaction  
Staff are trained in recognising the signs of serious allergic reactions and named staff trained 

in the administration of epi-pens.  In case of a less serious allergic reaction a First Aider 

should examine the child and follow care plan instructions.  Please also see the section on 

‘Medicine Policy’.  
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Record Keeping  
  
First Aid and Medicine Files  
These files are kept in the Front Office.  The contents of these files are updated at the 

beginning of the new academic year by the appointed person. The school follows the HSE 

guidance on reportable accidents/incidents for children and visitors. Accident Report Forms 

are stored in school for a maximum of 25year. 

   

        Employees/Staff  
The school has a responsibility to provide First Aid to all staff.  In case of an 

accident/incident/illness staff should seek First Aid from any of the qualified First Aiders. All 

First Aid treatment to staff should be recorded on an Accident Report form located in the 

First Aid area. In case an accident/incident being caused in the work place, the Office 

Manager and the Head teacher will review the accident/incident and decide if it needs to be 

reported to the Health  and Safety Executive (HSE).  On return to work a reason for absence 

form will be completed by all staff. 

 

 

        Notifying Parents  

The school uses the following forms for parent notification.  These are:  

- Head Injury Form  

- Accident Report Form if requested  

- Sand in the eyes (EYFS) 
  These forms can be found in the medical folder in the Front Office and First Aid area. 

  

 

Head lice  
  If we suspect a child or children have head lice we will have to inform the parents/carers to 

collect and treat their child.  A standard letter should be sent home to all the children in that 

class where the suspected head lice incident is.  

It is the Head teachers’ duty to decide if there is an outbreak of infectious disease and 

whether there is a need to report it to Reporting of Injuries, Diseases and Dangerous 

Occurrences Regulations Health & Safety Executive (RIDDOR-HSE). 

  

Off Site Activities  

At least one First Aid kit will be taken on all off-site activities, along with individual pupil’s 

medication such as inhalers, epi-pens etc.  

         The Coach Trip Bag must be taken on all coach trips in addition to a First Aid kit. 

        Sports First Aid bag will be taken on all sporting events including sports days. 
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A person who has been trained in paediatric First Aid will accompany all off-site trips for KS1 

and EYFS.   They will bring emergency contact details. 

  

 

Information on First Aid Arrangements  
The Head teacher will inform all employees at the school of the following:  

The arrangements for reporting and recording accidents;  

The arrangements for First Aid and that all First Aid Certification and training/retraining 

scheduled. 

Those employees with qualifications in First Aid;  

       The location of First Aid kits. 

In addition the Headteacher will ensure that signs are displayed throughout the school 

providing the following information:  

Names/Certificate of employees with First Aid qualifications.  

Location of First Aid boxes.  

  

All members of staff will be made aware of the school’s First Aid policy and that there are 

sufficient numbers of First Aiders.   

  

 

Accident Reporting  
The Governors will implement the LA’s procedures for reporting:  

• All accidents to employees  

• All incidents of violence and aggression  

• The Governing Body is aware of its statutory duty under RIDDOR in respect of reporting 
the following to the HSE as it applies to employees  

• An accident that involves an employee being incapacitated from work for more than three 
consecutive days  

• An accident which requires admittance to hospital for in excess of 24 hours  

• Death of an employee in the workplace 

• Major injury such as fracture, amputation, dislocation of shoulder, hip, knee or spine.  
  

For non-employees and pupils an accident will only be reported under RIDDOR:  

• Where it is related to work being carried out by an employee or contractor and the 
accident results in death or major injury, or;  

• It is an accident at school which requires immediate emergency treatment at hospital.  
  

For each instance where the Head teacher considers an accident to a visitor or pupil is 

reportable under RIDDOR the advice of the authority will be sought.  

 Where a pupil has an accident it will be reported to the LA.  
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All accidents to non-employees (e.g.visitors) which result in injury will be reported to the 

authority.  

  

 
Managing Medicines on School Premises 
(See Medicine Policy) 
 

Emergency Procedures 
 
A child’s Individual healthcare Plan will clearly define what constitutes an emergency and 
the action to be taken, including ensuring that all relevant staff are aware of an emergency, 
symptoms and procedures. If a child is taken to hospital, staff should stay with the child until 
the parents arrive, or accompany a child to hospital by ambulance. The school will provide 
accurate information to the emergency services and upon transfer to hospital. A copy of a 
prompt sheet for contacting the emergency services is kept in the school office. 
 
Staff who may require emergency assistance will be accompanied by a further staff 
member. This supporting member should carry the staff medical emergency form for their 
colleague and hand it over to the relevant emergency services, as needed. 

 
 
Educational Visits 
 
At St Agnes we understand that we are required to make reasonable adjustments to enable 
children with medical needs to participate fully and safely on visits. Any risk assessments 
undertaken will allow for inclusion where safe of such children. 
 
Staff supervising excursions will be aware of any medical needs, and relevant emergency 
procedures. A copy of any healthcare plans will be taken on visits in the event of 
information being needed in an emergency. 
 
If staff are concerned about whether they can provide for a child’s safety, or the safety of 
other children on a visit, they will seek the parent(s) or carer(s) views (and the child’s if 
appropriate) and the views of healthcare professionals. 
 
Key stage one and EYFS classes will have a paediatric First Aid trained member of staff to 
accompany them on every trip.  

 
 
 
On Site Sporting Activities 
 
Most children with medical conditions can participate in physical activities and extra-
curricular sports. There should be sufficient flexibility for all children to follow in ways 
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appropriate to their own abilities. For many, physical activity can benefit their overall social, 
mental and physical health and well-being. Any restrictions on a child’s ability to participate 
in physical activity should be recorded in their healthcare plan or following a discussion with 
the child’s parent/carer. The school is aware of issues of privacy and dignity for children 
with particular needs. Some children may need to take precautionary measures before or 
during exercise, and may also need to be allowed immediate access to their medicines such 
as asthma inhalers. 

 
 
 
Off Site Sporting Activities 
 
Staff should be aware of any medical needs covered within a child’s own EHCP and other 
medical needs which might affect the child’s physical wellbeing. Staff should take all 
necessary medication to any sporting activity which is off site and should also take the ‘St 
Agnes Sports First Aid Kit’ (located on top of the First Aid cabinet). If travelling by coach, 
staff should take the additional ‘Coach Trip First Aid Bag’. 

 
 
Unacceptable Practice 
 
Although staff at St Agnes should use their discretion and judge each case on its merits with 
reference to the child’s IHC plan, it is not generally acceptable to: 

 Prevent children from easily accessing their inhalers and medication and 
administering their medication when and where necessary; 

 Assume that every child with the same condition requires the same treatment; 

 Ignore the views of the child or their parents or ignore medical evidence or opinion 
(although this may be challenged); 

 Send children with medical conditions home frequently or prevent them from 
staying for normal school activities, including lunch unless this is specified in their 
individual healthcare plans; 

 If the child becomes ill, send them to the school office unaccompanied or with 
someone unsuitable. 

 Penalise children for their attendance records if their absence is related to a serious 
medical condition or hospital appointments; 

 Prevent pupils from drinking, eating or taking toilet or other breaks whenever they 
need to in order to manage their medical condition effectively; 

 Make parents feel obliged to attend school to administer medication or provide 
medical support to their child, including toileting issues, as an ongoing arrangement. 
No parent should have to give up working because the school is failing to support 
their child’s medical needs. 

 Prevent children from participating or create unnecessary barriers to children 
participating in any aspect of school life, including school trips e.g. by requiring 
parents to accompany the child. 
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Liability and indemnity 
 
The Governing Body at St Agnes School ensures that appropriate insurance is in place and 
that it reflects the level of risk. The insurance covers staff providing support to pupils with 
medical conditions. From time to time, the school may need to review the level of cover for 
health care procedures and any associated related training requirements, 

 
Complaints 
 
Parents who are dissatisfied with the support provided should discuss their concerns 
directly with the school. If for whatever reason this does not resolve the issue, they 
may make a formal complaint via the school’s complaints procedure 

 
ANNEX: Additional Medical Documentation 
 

* St Agnes Model for Children with Significant Medical Needs 

* Supporting Children with Diabetes 

* St Agnes Accident Report Form 

* St Agnes Head Injury Letter 

*St Agnes EYFS Letter Regarding Eye Injury (sand in the eye) 

*St Agnes Medication at School Request Form 

 

 

 

 

 

 



15 

 

St Agnes Model for Children with Significant Medical Needs 

 

 Upon admission to our school, parents will complete a section of the 

acceptance form requesting details of any SEN or medical need 

 Office staff will inform the SENCo and senior First Aider of any special 

educational needs and/or significant medical need. 

 The SENCo will contact the parents to discuss possible provisions that 

need to be made upon  the child’s entry into the setting. These will be 

made on an individual, case by case, need. 

 Children identified by the parent/carer as having a significant medical 

need are provided with the St Agnes School ‘yellow medical card’ to 

complete and return as soon as possible. 

 Upon return of the ‘yellow card’, a decision is made as to whether an 

IHCP is needed. If so, the child is referred to the NHS team. 

 All children with an identified medical need are added to the staffroom 

‘snapshot’ (photograph). 

 All children with an identified medical need are added to their own class 

First Aid cabinet (name and information only). 

 All children with a medical need are highlighted on Integris. 

 All paperwork, including the ‘Yellow Cards’, are put into the ‘Pupils with 

Significant Medical Needs’ folder, in year group order. 

 All medication is labelled and placed within the class cabinet. Some 

medication may need to be stored in the fridge or lockable cupboard. 
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Accident Report Form 
 

Name of Injured Person..................................................................  Year ..................... 

Date ........................ 

Time ....................... 

Type of injury ................................................................................................................ 

Where did the accident happen? ................................................................................... 

             ......................................................................................................................................... 

            How did the accident happen? ..................................................................................... 

          ........................................................................................................................................... 

           Treatment ....................................................................................................................... 

           ......................................................................................................................................... 

           Name of person(s) dealing with injured person 

           Print name .............................................................  Signed ............................................ 

           Print name ............................................................    Signed ........................................... 

 

         What happened next? ........................................................................................................ 

          ............................................................................................................................................ 

        Was a head injury letter sent home?                Yes      No   

 

       Were parents/guardian contacted ?                      Yes      No   

A photocopy of this document can be given to parent/guardian if requested. 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjXtMyM1c_MAhXJvBoKHRYhBWcQjRwIBw&url=http%3A%2F%2Fwww.polyvore.com%2Fsquare_outline_me_use%2Fthing%3Fid%3D33088068&bvm=bv.121421273,d.d2s&psig=AFQjCNEf8onBHWct1K9GUCBUujMVwppjxg&ust=1462975101335518
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjXtMyM1c_MAhXJvBoKHRYhBWcQjRwIBw&url=http%3A%2F%2Fwww.polyvore.com%2Fsquare_outline_me_use%2Fthing%3Fid%3D33088068&bvm=bv.121421273,d.d2s&psig=AFQjCNEf8onBHWct1K9GUCBUujMVwppjxg&ust=1462975101335518
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjXtMyM1c_MAhXJvBoKHRYhBWcQjRwIBw&url=http%3A%2F%2Fwww.polyvore.com%2Fsquare_outline_me_use%2Fthing%3Fid%3D33088068&bvm=bv.121421273,d.d2s&psig=AFQjCNEf8onBHWct1K9GUCBUujMVwppjxg&ust=1462975101335518
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjXtMyM1c_MAhXJvBoKHRYhBWcQjRwIBw&url=http%3A%2F%2Fwww.polyvore.com%2Fsquare_outline_me_use%2Fthing%3Fid%3D33088068&bvm=bv.121421273,d.d2s&psig=AFQjCNEf8onBHWct1K9GUCBUujMVwppjxg&ust=1462975101335518
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St Agnes’ Catholic Primary School  Rainhill Way, London E3 3ER  

Telephone 020 8980 3076    Fax:  020 8983 1770 

Email: admin@st-agnes.towerhamlets.sch.uk  Web:   www.stagnesprimary.co.uk 

Headteacher:  Ms B McDaid 

Date: ...................................... 

Dear Parents/Carers, 

This letter is to inform you that .........................................................  

received a bump on the head during .......................................................... 

Time of injury ................................................... 

He/She has been observed in school but continued observation or 

treatment may be required. 

Should any of the following symptoms occur, you should seek medical 

advice.   

1. Increasing headache 

2. Increasing drowsiness, or difficulty to rouse 

3. Nausea and Vomiting 

4. Visual disturbance, i.e. double or blurring vision. 

5. Giddiness or loss of balance 

6. Tremor, fits or paralysis 

Yours sincerely 

Ms B McDaid 

Headteacher 

mailto:admin@st-agnes.towerhamlets.sch.uk
http://www.stagnesprimary.co.uk/
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St Agnes’ Catholic Primary School  Rainhill Way, London E3 3ER  

Telephone 020 8980 3076    Fax:  020 8983 1770 

Email: admin@st-agnes.towerhamlets.sch.uk  Web:   www.stagnesprimary.co.uk 

Headteacher:  Ms B McDaid 

Date: ...................................... 

Dear Parents/Carers, 

This letter is to inform you that during sand play today your child 

........................................................  unfortunately got sand in their: 

1. Right eye 

2. Left eye 

3. Both eyes 

This happened at ...................................am/pm 

The treatment your child received was that they eye/eyes were washed out 

with cold water. 

If your child complains about their eye/eyes within the next 24 hours please 

seek medical advice. 

 

Yours sincerely, 

Ms B McDaid 

Headteacher 

mailto:admin@st-agnes.towerhamlets.sch.uk
http://www.stagnesprimary.co.uk/


19 

 

 


